


Kansas State Department of Education

KIDS Initiative

Collection System File Specifications 
The Kansas State Department of Education (KSDE) has developed this document in order to provide to districts, schools and vendors a detailed description of the interface requirements for the Kansas Individual Data on Students (KIDS) Collection System.   This interface is a requirement for districts and schools to provide individual student level reporting to KSDE in support of state and federal reporting, budgeting, and assessment efforts starting August, 2005.
Document Revision History

	Revision #
	Revision Date
	Comments

	Version Draft
	1/19/05
	Initial version developed as a discussion document for the initial Vendor Meeting outlining anticipated requirements.

	Version 1.0
	2/4/05
	First release of document containing guidelines for certification as well as details regarding file layouts and details of business rules.  Both areas have been significantly modified from the Draft.

	Version 1.1
	2/28/2005
	Changes Include:

Document split into a Vendor Certification Process document and a separate File Layout Specifications document. 

Certification Criteria – restated for clarity (not substantially changed.

SIS Assignment Export File Specifications – For Header Record specs, Extract Date and Extract Time defined.

SIS Collection Export File Specifications - For Header Record specs, Extract Date and Extract Time defined.

Second AYP School Identifier (D19) – Is an optional field and is alphanumeric.

SEPTEMBER 20 RULE - changed the “day to use” when September 20 does not fall on a school day.

User Fields in Collection Record Layout (D54 – D56) – changed to read that the data in these fields cannot contain the delimiter character defined in the header. It was previously stated here that the field could not contain a tab character.
Miles Transport (D48) – Modified the mileage format and definition (counting Special Ed students). Changed the format from 9.9 to 99.9 allowing “exact” mileage to be entered.

Current Grade Level (D10) – Modified the definition and values allowed.

Primary Race/Ethnicity (D13) – Added new code.

Secondary Race / Ethnicity (D32) – Added new code. Realigned codes to match Primary Race codes.

Home School Identifier (D17) – Removed and assigned for “future use.”

ESOL Information (D38, D39) – Entry must be blank if not an ESOL student.

ESOL/Bilingual Program Participation (D41) – Added new value.

ESOL/Bilingual Program Ending Date (D42) – Added to definition of data validation.

ESOL Bilingual Student Contact Minutes (D43) - Added to definition of data validation.

	Version 1.2
	3/1/2005
	General SIS Export File Requirements – modified reason for using the Assignment export file – allow for core data updates.

	
	3/3/2005
	Home District Identifier – added to definition.
Enrollment District Identifier – added to definition.

Technical Education Student – modified definition.

Technical Education Contact Minutes – modified definition.

	
	3/11/2005
	Social Security Number (D12) – ensured that all statements said or implied that the SSN (if supplied) was 9 digits with no dashes – 999999999.

	
	3/18/2005
	Miles Transported (D48) – clarified the definition. Can enter the actual miles (up to 99.9). Mileage over 3.0 miles is counted as 3.0 for “miles transported” purposes.

	Version 1.3
	3/18/2005
	Errors to Fix – the Assignment file puts out as a record type “Auto Canceled at Validation” not a type “Errors to Fix” for the errors encountered when validating an uploaded file.

	
	03/28/2005
	State Entry Date (D22) and District Entry Date (D21) – clarify the definition of those dates.

	Version 1.4
	04/05/2005
	AYP School Identifier (D18) code to use when specifying an out-of-state, unaccredited, or home school.

	
	4/12/05
	Wording changes to file characteristics descriptions to clarify.

	Version 1.5
	5/19/2005
	First Language (D40) – added “/other non-verbal” to Sign Language code.

	
	5/19/2005
	ESOL (D38, D41, D42) – modification to the definitions. Added new code to D41.

	
	6/6/2005
	Ethnicity (D32) – modified the definition. Change the “5 positions” to “6 positions” as there are 6 separate ethnic codes available.

	Version 1.6
	7/6/2005
	Collection Error Messages – Added the list of error messages issued by the Collection System.

	
	7/6/2005
	Reporting Beginning/End Date (D50 – D51) – modified the requirements for the information required in theses date fields.

	
	
	Refined the definitions of the fields.

	Version 1.7
	9/6/2005
	Separated Assignment & Collection File Specifications

	
	
	Reformatted and added clarification to field formats and definitions and removed Field Name column.

	Version 1.8
	9/29/2005
	Collection Error Messages – Updated the list of error messages issued by the Collection System.
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Recommended Record Selection Criteria
The district/school should have the ability to create the district/school SIS collection export flat file for uploading to the KSDE KIDS Collection system with the following filters:

A. For a school district:

1. Create SIS Collection Export file for all students.

2. Create SIS Collection Export file for students whose data has changed since the last SIS Collection Export file was created.

3. Create SIS Collection Export file for an identified list of students (e.g., given one or more State IDs).

B. For students in a given school repeat the above filters (in A).

C. Each filter in A and B above should be based upon a specific date range (e.g., “From Date:”   “To Date :”).  Please note that when the dates are the same the file should contain a single day snapshot.

D. Allow for an option to set a parameter to restrict the number of records in each SIS export file. This limiting number should be configurable.

District/School SIS Collection Export File Specifications

General SIS Export File Requirements

A. The SIS Collection Export File specifications will be used for periodic collection from schools of individual student data as specified by KSDE. The State Student Identifier field must be filled when submitting the file for periodic KIDS Data Collections.  

B. A single export file cannot contain records for more than one school district.

C. Fields should contain the actual data. That is, no trailing spaces should be appended to fill to the maximum length specified. Fields should not have any leading spaces.

Specific SIS Export File Specifications

The file is to be exported from the District/School SIS and processed through the KIDS Collection System. Each SIS Collection Export will contain:

· One header record as the first record. All fields in the header are separated by white space (blank delimited). The fields are NOT separated by anything but white space.

· One trailer record as the last record. All fields in the trailer are separated by white space (blank delimited). The fields are NOT separated by anything but white space.

· Detail records which are individual student records (one record per student) between the header and trailer records.
Following are characteristics of all record types (header, trailer, and detail):

· Fields in the records will be delimited by a delimiter character (not fixed length – the “maximum length” indicated in the record layout is meant as the most number of characters allowed in that field).  For the header and trailer, the delimiter is white space (blank).  For the detail (student) records, the delimiter should be a tab or a comma.

· All fields are required to at least have a placeholder. That is, if the field has no data or is listed as “optional,” the delimiter characters that “surround” that field are there with no data between the delimiter characters.

· Each record is terminated by a carriage return/line feed character string. The last field in the record is not terminated by a delimiter character but only by the carriage return/line feed.

SEPTEMBER 20 RULE: Data for some fields is dependent on the September 20 rule. A student must be enrolled and attending on September 20. If absent on September 20 then the student must have attended once before September 20 and once after September 20 but before October 5. If September 20 falls on a non-school day, use the first school day after September 20.
Please note that the Field Ref # below is included only for your convenience in referring to the fields, and is NOT part of the record layout.

Record Layout

	Field Ref #
	
	Header Record Layout

	
	
	Field
	Maximum Length
	Format Details
	Comments/Values

	H1 
	
	Record Type
	2
	TH
	Must contain the characters “TH”

	H2 
	
	Extract Date
	10
	mm/dd/yyyy
	Date export file was created. Month and day must include any leading zeroes.

	H3 
	
	Extract Time
	8
	hh:mm:ss
	Time export file was created. 

	H4 
	
	Transmission ID
	10
	9999999999
	An arbitrary number. Must match the Transmission ID in the Trailer record. 

	H5 
	
	Version
	10
	1.0
	Always “1.0”. This version number differentiates the possible versions of the file structure.

	H6 
	
	Delimiter Character
	25
	delimiter=c
	Should be the character literal or the hex representation of the delimiter that is used in the detail records (either tab or comma). For a comma delimiter, the character literal would be ‘delimiter=,’ and the hex representation would be ‘delimiter=0X2C’. For a tab delimiter, it is recommended that the hex representation be used.  In that case, it would be ‘delimiter=0X09’.


	Field Ref #
	
	Detail Record Layout (District/School SIS Collection Export File)

	
	
	Field
	Maximum Length
	Format Details
	Comments/Values

	D1 
	
	Record Type
	2
	ID
	Alphanumeric. Valid data required.

Each detail record must contain the characters “ID”

	D2 
	
	Enrollment School Identifier
	4
	
	Alphanumeric. Valid data required.

The unique number which has been assigned to the school by the state.  In this case, it is the unique number of the school in which the student’s enrollment is counted when reporting to the state. This identifier can be found in the Kansas Educational Directory.   If a district does not have a school for an educational level (e.g., does not have a high school), the district office building number should be used.

	D3 
	
	Home District Identifier
	5
	
	Alphanumeric. Valid data required.

Use state district alphanumeric code number (e.g., D0101), except for out-of-state.  In that case, use a 2-letter State code for that State (i. e. NE for Nebraska).  Except for the out of state identifier, the identifier is composed of a leading alpha character, followed by four numbers, the first of which is zero.

The unique number which has been assigned to the district by the state.  In this case, it is the unique number of the district in which a student resides. This identifier can be found in the Kansas Educational Directory.

	D4 
	
	Legal Last Name
	60
	
	Alphanumeric. Valid data required.

The name borne in common by members of the student’s family.

	D5 
	
	Legal First Name
	60
	
	Alphanumeric. Valid data required.

The name given to the student at birth, baptism, or during another naming ceremony, or through legal change.

	D6 
	
	Legal Middle Name
	60
	
	Alphanumeric. May be empty.

The secondary name given to the student at birth, baptism, or during another naming ceremony, or through legal change.  If only middle initial is available, that should be supplied.

	D7 
	
	Generation Code
	10
	
	Alphanumeric. May be empty.

An appendage (suffix), if any, used to denote the student’s generation in his/her family (e.g., Jr., Sr., III).

	D8 
	
	Gender
	1
	
	Numeric. Valid data required.

The student’s gender.  Allowable values are:

0 = Female

1 = Male

	D9 
	
	Date of Birth
	10
	mm/dd/yyyy
	Date format. Valid data required. Month and day must include any leading zeroes.

The month, day, and year on which the student was born. Valid data required.

	D10 
	
	Current Grade Level
	2
	99
	Alphanumeric.  Valid data required.

The grade level or primary instructional level at which a student enters and receives services in a school or an educational institution during a given academic session.  For codes 00 through 03, Special Education preschool, you must include preschoolers with disabilities and you may include their non-disabled peer models (if you have peer models in your preschool).  Do not include students for whom you received Four-Year-Old At-Risk funding.  Use the code 04 for these at-risk preschoolers. (Note: SE 3-Yr-Olds and 4-Yr-Olds can be sent as one grade level, using ‘01’ as the grade level, if the district does not have the group separated in its SIS.  It is important to keep SE 5-Yr-Olds in its separate grade level, since funding is different for this group.)

‘Not Graded’ is allowed only for high school students attending alternative schools and for private school kindergarten students who come to the public school to receive specific services, such as 30 minutes of Title I services.  Students continuing to receive services after twelfth grade should continue to be coded as "17."

Allowable values are:

00 Special Education Infant/Toddler (optional group)

01 Special Education 3-Yr-Old (student or model)

02 Special Education 4-Yr-Old (student or model)

03 Special Education 5-Yr-Old (student or model)

04 Four-Year-Old At-Risk (cannot have IEP)

05 Kindergarten

06 First Grade

07 Second Grade

08 Third Grade

09 Fourth Grade

10 Fifth Grade

11 Sixth Grade

12 Seventh Grade

13 Eighth Grade

14 Ninth Grade

15 Tenth Grade

16 Eleventh Grade

17 Twelfth Grade

18 Not Graded

	D11 
	
	Local Student Identifier 
	20
	
	Alphanumeric.  Valid data required.

The unique alphanumeric code assigned to the student by the school or local education agency. 

	D12 
	
	Social Security Number
	9
	999999999
	Numeric, no dashes.   May be blank, since giving the information or not is a parent option. Please use actual SSN or leave blank.  Do not use pseudo numbers.
The nine-digit number of identification assigned to the student by the Social Security Administration.

	D13 
	
	Primary Race / Ethnicity
	1
	
	Numeric. Valid data required.

The primary racial category which most clearly reflects the student’s recognition of his or her community or with which the student most identifies.

Allowable values are:

0 = Refused to Designate

1 = American Indian or Alaska Native 

2 = Asian 

3 = Black or African American 

4 = Native Hawaiian or Other Pacific Islander 

5 = White 

6 = Hispanic or Latino

	D14 
	
	State Student Identifier
	10
	9999999999
	Numeric. Once a State ID is assigned and updated in the school’s dataset, subsequent collections (SIS Exports) must have this value supplied to avoid near matches.

The unique number assigned to the student by the KIDS Assignment System.  

	D15 
	
	Enrollment District Identifier
	5
	
	Alphanumeric, composed of a leading alpha character followed by four numbers, the first of which is zero. Valid data required.

The unique number which has been assigned to the district by the state (e.g., D0101).  In this case, it is the unique number of the district in which the student’s enrollment is counted when reporting to the state. This identifier can be found in the Kansas Educational Directory.

	D16 
	
	Current School Year
	4
	yyyy
	Numeric.  Valid data required.

The ending year of the current school year. For example, if it is the 2004-2005 school year, enter 2005.  

	D17 
	
	For Future Use
	
	
	Leave empty. This field is for future use.

	D18 
	
	AYP School Identifier
	4
	
	Alphanumeric. Valid data required.

The unique number which has been assigned to the school building by the state.  In this case, it is the unique number of the school in which the student is included for AYP accountability purposes: that is, measures such as average daily attendance and state assessment scores are assigned to this school when determining AYP and QPA. This identifier can be found in the Kansas Educational Directory.

If a student’s accountability data are not included in the state’s AYP results, use the following  building 
codes: ‘0001’ when the student’s information is included in the results of another state and ‘0002’ when the student attends an unaccredited private school or is home schooled.

	D19 
	
	Second AYP School Identifier
	4
	
	Alphanumeric. Optional – may be blank.

The unique number which has been assigned to the school building by the state.  In this case, it is the unique number of a second school in which the student is included for accountability purposes.  This will occur when a student’s results are needed by a prior school because there is no grade assessed in a subject area at the prior school. This identifier can be found in the Kansas Educational Directory.  

	D20 
	
	School Entry Date
	10
	mm/dd/yyyy
	Date format. Valid data required. Month and day must include any leading zeroes.

The month, day, year on which the student enters and begins to receive instructional services in a school or an educational institution.  If the student should leave and re-enroll, this date should reflect the most recent enrollment date.

	D21 
	
	District Entry Date
	10
	mm/dd/yyyy
	Date format. Valid data required. Month and day must include any leading zeroes.

The month, day, year on which the student enters and begins to receive instructional services in a school district. If the student should leave the district and re-enroll in the district, this date should reflect the most recent enrollment date.

	D22 
	
	State Entry Date
	10
	mm/dd/yyyy
	Date format. Valid data required. Month and day must include any leading zeroes.

The month, day, year on which the student enters and begins to receive instructional services in Kansas. If the student should leave Kansas and re-enroll in Kansas, this date should reflect the most recent enrollment date.

	D23 
	
	High School Entry Date
	10
	mm/dd/yyyy
	Date format.  If the current grade level is less than ninth grade, this field must be blank. If the grade level is ninth or greater, this field must contain the valid entry date. Month and day must include any leading zeroes. 

Date student entered the ninth grade. 

	D24 
	
	Number of Days in Membership
	5
	999.9
	Numeric. Valid data required.

The number of days the student has been present plus the number of days the student has been absent when school was in session during the current school year.

	D25 
	
	Number of Days  Attended
	5
	999.9
	Numeric. Valid data required.

The number of days the student has been present when school was in session during the current school year.

	D26 
	
	Number of Days  Unexcused
	5
	999.9
	Numeric. Valid data required.

The number of days the student has been absent when school was in session during the current school year, and for which the student did not have an excuse. Do not leave blank – use 0 (zero) to indicate none.

	D27 
	
	Minutes Enrolled

	3
	999
	Numeric. Valid data required.

The number of minutes per day that the student was enrolled in this district on September 20 (see September 20 Rule above). The minutes should not include the lunch period or transition time to and from lunch.  Passing periods that are between classes a student attends can be counted.  

Schools and districts enter minutes.  To compute FTE, KSDE will divide this number by 360, except for those students who are also enrolled in an area vocational technical school or other postsecondary institution.  The number of minutes for dual enrolled students will be divided by 300 for FTE purposes.  Note:  In cases where the number of minutes enrolled per day varies, sum all minutes for a normal 5-day week and divide by 5. 

An entry is required for this field.  The entry can be zero for the September 20 snapshot in cases where the student attends a public school but does not qualify to be counted for funding purposes.

	D28 
	
	Concurrent High School Enrollment
	1
	
	Numeric. Valid data required.

A description of a second educational program enrollment for a high school student on September 20 (see September 20 Rule above). The enrollment must have been in an accredited program or institution.  Accredited programs can be delivered at the high school or at the institution providing the service.  When a student is enrolled in multiple accredited programs, select one of them.

Allowable values:

0 = None

1 = Area vocational-technical school

2 = Community college

3 = State university

4 = Private college

5 = Other postsecondary

	D29 
	
	Exit/Withdrawal Date
	10
	mm/dd/yyyy
	Date format. When date is given, month and day must include any leading zeroes. This field must be blank if this is an active student. 
The month, day, year of the first day after the date of the student’s last attendance in school, the day on which the student was graduated, or the date on which it becomes known officially that the student left this school. If a student should leave and then return to school, the exit date should be removed.  

	D30 
	
	Exit/Withdrawal Type
	2
	
	Alphanumeric.  This field must be blank if Exit/Withdrawal Date field is blank, and must contain an allowable value if Exit/Withdrawal Date field contains a value.

The circumstances under which the student exited from membership in this district or school.  Allowable values are:

1 Transfer to a public school in the same local education agency

2 Transfer to a public school in a different local education agency in the same state

3 Transfer to a public school in a different state or country

4 Transfer to an accredited private school or juvenile detention facility

5 Transfer to unaccredited private school or juvenile detention facility

6 Transfer to home schooling

7 Matriculation to another school

8 Graduated with regular diploma

9 Completed school with other credentials (e.g., GED)

10 Student death

11 Student illness

12 Student expulsion

13 Reached maximum age for services

14 Discontinued schooling (including preschoolers/Kindergartners who are removed from schooling by parents)

15 Transfer to postsecondary education

16 Moved, not known to be continuing

17 Unknown
18 Student entered in error/never attended

	D31 
	
	Special Circumstances Transfer
	1
	
	Numeric.  Valid data required.  For most students, value will be 0.

School transfers related to provisions of NCLB.

Allowable values are:

0 = No transfer

1 = Transfer to a public school in the same local education agency using low performing school provision

2 = Transfer out of district using low performing school provision

3 = Transfer to a public school in the same local education agency, using unsafe school provision

4 = Transfer to a public school in a different local education agency, using unsafe school provision

	D32 
	
	Comprehensive
Race / Ethnicity

Field
	6
	A “bit” oriented format. Position 1 is the right-most digit of the 6 digits. Position 6 is the left-most. Thus, 110000 represents Hispanic and White.
	Numeric.  Valid data required. 

All six positions must be filled with either a 0 or a 1. The field must include the race defined in the Primary Race/Ethnicity (D13). That is, if the Primary Race/Ethnicity is “6 – Hispanic or Latino,” then position 6 must also be set to a 1 in this field. If the student has refused to designate, enter 000000.

General racial category(ies) which most clearly reflects the individual’s recognition of his or her community or with which the individual most identifies. 

Position 1-American Indian or Alaska Native: 0 = No, 1 = Yes

Position 2-Asian: 0 = No, 1 = Yes

Position 3-Black or African American: 0 = No, 1 = Yes

Position 4-Native Hawaiian or Other Pacific Islander: 0 = No, 1 = Yes

Position 5-White: 0 = No, 1 = Yes

Position 6-Hispanic or Latino: 0 = No, 1 = Yes

Pos. 6

Pos. 5

Pos. 4

Pos. 3

Pos. 2

Pos. 1

Hispanic

White

NH/PI

Black

Asian

AI/AN



	D33 
	
	Eligibility for National School Lunch Program
	1
	
	Numeric. Valid data required.

An indication of the student’s eligibility for free or reduced price lunch programs.

Allowable values are:

0 = Not Eligible

1 = Eligible for Reduced Price Lunch

2 = Eligible for Free Lunch 

	D34 
	
	IEP
	1
	
	Numeric. Valid data required.  For most students, value will be 0.

An indication of whether or not the student has a written instructional plan for gifted students and/or students with disabilities designated as special education students under the Individuals with Disabilities Education Act (IDEA-Part B)

Allowable values are:
0 = No IEP

1 = IEP for Disability

2 = IEP for Giftedness

3 = IEP for Both Disability and Giftedness

	D35 
	
	Qualified for 504
	1
	
	Numeric. Valid data required. For most students, value will be 0.

An indication of whether or not the student is a handicapped person who has a physical or mental impairment that substantially limits one or more major life activities, has a record of such an impairment, or is regarded as having such an impairment.  Students receiving special education services because of a disability automatically qualify.
Allowable values are:

0 = no, 

1 = yes

	D36 
	
	Migratory Status
	1
	
	Numeric. Valid data required. For most students, value will be 0.

An indication that the student, or a parent/guardian accompanying the student, maintains primary employment in one or more agricultural or fishing activities on a seasonal or other temporary basis and establishes a temporary residence for the purposes of such employment.  In order to be considered a migrant student, an approved certificate of eligibility for the student must be on file with the Kansas State Department of Education.

Allowable values are:

0 = Non Migrant

1 = Migrant

	D37 
	
	Homelessness Status
	1
	
	Numeric. Valid data required. For most students, value will be 0.

An indication of whether or not the student lacks, at any time during a school year,  a fixed, regular, and adequate nighttime residence and has a primary nighttime residence that is:  1) a supervised, publicly or privately operated shelter designed to provide temporary living accommodations (including welfare hotels, congregate shelters, and transitional housing for the mentally ill); 2) an institution that provides a temporary residence for individuals intended to be institutionalized; or 3) a public or private place not designed for, or ordinarily used as, a regular sleeping accommodation for human beings. (See section 725, Definitions, of the McKinney-Vento Homeless Assistance Act for a more detailed description of this data element..)

Allowable values are:

0= Not Homeless

1 = Homeless

2 = Unknown

	D38 
	
	English for Speakers of Other Languages (ESOL) /Bilingual  Program Entry Date
	10
	mm/dd/yyyy
	Date format, including any leading zeroes in month and day when a date is given. This field is blank if the student is not an ESOL or ESOL eligible student. See D41.

The date an ESOL/Bilingual student qualifies for services in an ESOL/Bilingual Program.  Qualification is based on an English Language Proficiency test. 

	D39 
	
	First Entry Date into a School in the United States
	10
	mm/dd/yyyy
	Date format, including any leading zeroes in month and day when a date is given. This field is blank if the student is not an ESOL or ESOL eligible student. See D41.

The month, day, year on which the student entered and began to receive instructional services in a school or an educational institution in the USA.  If not known, select a reasonable estimate, such as two years prior to the current date.

	D40 
	
	First Language
	2
	
	Alphanumeric.  This field is blank if the student is not an ESOL or ESOL eligible student. See D41.

The code for the specific language or dialect that the child uses to communicate or the language of choice within the home.

Valid values are:

1  = Chinese

2 = Dinka (Sudanese)

3 = French

4 = German

5 = Hmong

6 = Khmer (Cambodian)

7 = Korean

8 = Lao

9 = Native American

10 = Philippine

11 = Russian

12 = Sign Language/other non-verbal

13 = Spanish

14 = Vietnamese

15 = Other

	D41 
	
	ESOL/Bilingual Program Participation
	1
	
	Alphanumeric.  Valid data required.  For most students, value will be 0 or blank.  This field must contain a 1, 2, 3, 4 or 5 if D38 has a date. 

The type of ESOL/Bilingual Program in which the student participates.  Valid values are:

0  or blank = Not an ESOL eligible student or ESOL monitored student

1 = Title III Funded

2 = State ESOL/Bilingual Funded

3 = Both Title III and State ESOL/Bilingual Funded

4 = Monitored ESOL student (status after scoring proficient on KELPA or other English language proficiency test)

5 = ESOL program eligible, based on an English language proficiency test, but not  currently receiving ESOL  program services
Note: It is best not to put young students in monitoring status on the basis of an oral assessment.  They are eligible for services until they can pass an English language proficiency written assessment.
Value in D41

0 or Blank

1-3

4

5

Program Entry D38

Blank

Filled in

Filled in

Filled in

US Entry D39

Blank

Filled in

Filled in

Filled in

First Lang D40

Blank

Filled in

Filled in

Filled in

Program End D42

Blank

Blank

Filled in

Blank

Minutes D43

Blank

Filled in

Blank

Blank



	D42 
	
	ESOL/Bilingual Program Ending Date
	10
	mm/dd/yyyy
	Date format, including any leading zeroes in month and day when a date is given. This field is blank if the student is not an ESOL or ESOL eligible student; or if the student is a current ESOL eligible student.  A date given in this field must come after the date in D38. See D41.

Date (month, day, and year) student exits or becomes ineligible for an ESOL/Bilingual program, based on a determination of English language proficiency on a state approved language proficiency assessment.



	D43 
	
	ESOL Bilingual Student Contact Minutes
	3
	999
	Alphanumeric. This field is blank if the student is not an ESOL or ESOL eligible student or is not enrolled in an ESOL program. See D41.

The number of minutes the student received instruction in an approved ESOL/Bilingual program on September 20 (see September 20 Rule above).  The program must be taught by a teacher with or working on ESOL endorsement to be approved.

	D44 
	
	Technical Education Student
	1
	
	Numeric.  Valid data required. The value for most students will be 0.

Indicator of whether a high school student is participating in an approved career and technical education course of studies (approved for state funding).

Allowable values are:

0 = Not technical education student; 

1 = Technical education student.

	D45 
	
	Technical Education Contact Minutes
	3
	999
	Alphanumeric. Blank if not a career and technical education student (D44=0); zero if a career and technical education student who is not attending approved technical education courses on September 20.

The number of minutes a high school student received instruction in an approved (for state funding) technical education course (or in state approved courses) on September 20 (see September 20 Rule above). Seminar minutes should be included according to the technical education minutes formula. Only students in grades 9-12 are included in the funding formula and should have minutes greater than zero.

	D46 
	
	Title I Participation
	1
	
	Numeric. Valid data required.

Indicator of whether the student is receiving Title I services.

Allowable values are:

0 = No

1 = Yes

	D47 
	
	Title I Supplemental Educational Services
	1
	
	Numeric. Valid data required. For most students, value will be 0.

Indicator of whether or not student is receiving Title I supplemental services (e.g., after school tutoring) within the formal educational system or offered by an outside agency which provides instructional services to support the academic performance of students.  Student must be from low-income family and enrolled in a Title I school that has not made adequate yearly progress for three or more consecutive years to be eligible.

Allowable values are:

0 = Does not receive services

1 = Receives services

	D48 
	
	Miles Transported
	4
	99.9
	Numeric. Valid data required. If a student is not transported, enter 0 in this field.

The number of miles the school transports a student one way, as measured from the front door of the student’s residence to the front door of the school where the student attends the majority of his/her classes. The amount should be to nearest tenth without rounding.  For example, 2.48 would be 2.4 and not 2.5.  Mileage over 3.0 miles is counted as 3.0 for “miles transported” purposes.  Because of this, you may enter 3.0 or the exact miles when a student is transported 3.0 miles or further.

Do not include miles transported by a bus provided through a special education program.

	D49 
	
	Transportation FTE
	3
	9.9
	Numeric. Valid data required.

The portion of the student’s round-trip transportation to school, to the nearest tenth, that can be counted for reimbursement.   When the entire trip can be counted, the portion is 1.0. When a student is transported one way, the portion is .5.

	D50 
	
	Reporting Period Begin Date
	10
	mm/dd/yyyy
	Date format, including any leading zeroes in month and day. Must contain the beginning date of the submission window as defined on the KIDS Data Submission Schedule in order to be included in the data for that Collection.  If the data is submitted outside a Collection submission window, it must reflect the date for which the data is current.  For more details, refer to the KIDS Data Submission Schedule.

	D51 
	
	Reporting Period End Date
	10
	mm/dd/yyyy
	Date format, including any leading zeroes in month and day. Must contain the ending date of the submission window as defined on the KIDS Data Submission Schedule in order to be included in the data for that Collection.  If the data is submitted outside a Collection submission window, it must reflect the date for which the data is current.  For more details, refer to the KIDS Data Submission Schedule.

	D52 
	
	For Future Use
	
	
	Leave empty. This field is for future use.

	D53 
	
	For Future Use
	
	
	Leave empty. This field is for future use.

	D54 
	
	User Field 1
	N/A
	
	Field available to the data extractor. This field may contain any data (except the “delimiter character” defined in the header record). The field must exist in this extract file.

	D55 
	
	User Field 2
	N/A
	
	Field available to the data extractor. This field may contain any data (except the “delimiter character” defined in the header record). The field must exist in this extract file.

	D56 
	
	User Field 3
	N/A
	
	Field available to the data extractor. This field may contain any data (except the “delimiter character” defined in the header record). The field must exist in this extract file.


	Field Ref #
	
	Trailer Record Layout

	
	
	Field
	Length
	Format Details
	Comments/Values

	T1 
	
	Record Type
	2
	TT
	Trailer Record and must contain the characters “TT”

	T2 
	
	Transmission ID
	10
	
	Value is the same as in the header record

	T3 
	
	Number of Records
	10
	9999999999
	Number of records including the header and trailer records.


District/School SIS Collection Error File Specifications 

In the case that records in a District/School SIS Collection Export file contain errors, the KIDS Collection System generates an “Errors to Fix” file.  Each detail record in the file includes a copy of the original record sent to the KIDS Collection system but with 3 additional fields appended defining the errors encountered for that record.  These additional fields are returned so that the user may investigate further for this record. This file contains:

· One header record as the first record. All fields in the header are separated by white space (blank delimited). The fields are NOT separated by anything but white space.

· One trailer record as the last record. All fields in the trailer are separated by white space (blank delimited). The fields are NOT separated by anything but white space.

· Detail records which are individual student records (one record per student) between the header and trailer records.
Following are characteristics of all record types (header, trailer, and detail):

· Fields in the records will be delimited by a delimiter character (not fixed length – the “maximum length” indicated in the record layout is meant as the most number of characters allowed in that field).  For the header and trailer, the delimiter is white space (blank).  For the detail (student) records, the delimiter will be the same as the one sent by the LEA in its export file.

· All fields will have a placeholder. That is, if the field has no data or is listed as “optional,” the delimiter characters that “surround” that field are there with no data between the delimiter characters.

· Each record is terminated by a carriage return/line feed character string. The last field in the record is not terminated by a delimiter character but only by the carriage return/line feed.

Please note that the Field Ref# below is included only for your convenience in referring to the fields, and is NOT part of the record layout.

Record Layout

	Field Ref #
	
	Header Record Layout

	
	
	Field
	Maximum Length
	Format Details
	Comments/Values

	H1 
	
	Record Type
	2
	TH
	Contains the characters “TH”

	H2 
	
	Extract Date
	10
	mm/dd/yyyy
	The date this file was downloaded.

	H3 
	
	Extract Time
	8
	hh:mm:ss
	The time this file was downloaded.

	H4 
	
	Transmission ID
	10
	9999999999
	The Transmission ID supplied in the corresponding SIS Collection Export file.

	H5 
	
	Version
	10
	1.0
	Always “1.0”. This version number differentiates the possible versions of the file structure.

	H6 
	
	Delimiter Character
	25
	delimiter=c
	The field as sent in the corresponding Assignment Export File.


	Field Ref #
	
	Detail Record Layout (District/School SIS Collection Error File)

	
	
	Field
	Maximum Length
	Format Details
	Comments/Values

	D1 
	
	Record Type
	2
	ID
	Each detail record contains the characters “ID”

	D2 
	
	Enrollment School Identifier
	4
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D3 
	
	Home District Identifier
	5
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D4 
	
	Legal Last Name
	60
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D5 
	
	Legal First Name
	60
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D6 
	
	Legal Middle Name
	60
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D7 
	
	Generation Code
	10
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D8 
	
	Gender
	1
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D9 
	
	Date of Birth
	10
	mm/dd/yyyy
	Values will be the same as those supplied in the SIS Collection Export file.

	D10 
	
	Current Grade Level
	2
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D11 
	
	Local Student Identifier 
	20
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D12 
	
	Social Security Number
	9
	999999999
	Values will be the same as those supplied in the SIS Collection Export file.

	D13 
	
	Primary Race / Ethnicity
	1
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D14 
	
	State Student Identifier
	10
	9999999999
	Values will be the same as those supplied in the SIS Collection Export file.

	D15 
	
	Enrollment District Identifier
	5
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D16 
	
	Current School Year
	4
	yyyy
	Values will be the same as those supplied in the SIS Collection Export file.

	D17 
	
	Future Use
	
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D18 
	
	AYP School Identifier
	4
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D19 
	
	Second AYP School Identifier
	4
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D20 
	
	School Entry Date
	10
	mm/dd/yyyy
	Values will be the same as those supplied in the SIS Collection Export file.

	D21 
	
	District Entry Date
	10
	mm/dd/yyyy
	Values will be the same as those supplied in the SIS Collection Export file.

	D22 
	
	State Entry Date
	10
	mm/dd/yyyy
	Values will be the same as those supplied in the SIS Collection Export file.

	D23 
	
	High School Entry Date
	10
	mm/dd/yyyy
	Values will be the same as those supplied in the SIS Collection Export file.

	D24 
	
	Number of Days in Membership
	5
	999.9
	Values will be the same as those supplied in the SIS Collection Export file.

	D25 
	
	Number of Days  Attended
	5
	999.9
	Values will be the same as those supplied in the SIS Collection Export file.

	D26 
	
	Number of Days  Unexcused
	5
	999.9
	Values will be the same as those supplied in the SIS Collection Export file.

	D27 
	
	Minutes Enrolled
	3
	999
	Values will be the same as those supplied in the SIS Collection Export file.

	D28 
	
	Concurrent High School Enrollment
	1
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D29 
	
	Exit/Withdrawal Date
	10
	mm/dd/yyyy
	Values will be the same as those supplied in the SIS Collection Export file.

	D30 
	
	Exit/Withdrawal Type
	2
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D31 
	
	Special Circumstances Transfer
	1
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D32 
	
	Secondary

Race / Ethnicity
	6
	A “bit” oriented format. Position 1 is the right-most digit of the 5 digits. Position 5 is the left-most.
	Values will be the same as those supplied in the SIS Collection Export file.

	D33 
	
	Eligibility for National School Lunch Program
	1
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D34 
	
	IEP
	1
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D35 
	
	Qualified for 504
	1
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D36 
	
	Migratory Status
	1
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D37 
	
	Homelessness Status
	1
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D38 
	
	English for Speakers of Other Languages (ESOL) /Bilingual  Program Entry Date
	10
	mm/dd/yyyy
	Values will be the same as those supplied in the SIS Collection Export file.

	D39 
	
	First Entry Date into a School in the United States
	10
	mm/dd/yyyy
	Values will be the same as those supplied in the SIS Collection Export file.

	D40 
	
	First Language
	2
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D41 
	
	ESOL/Bilingual Program Participation
	1
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D42 
	
	ESOL/Bilingual Program Ending Date
	10
	mm/dd/yyyy
	Values will be the same as those supplied in the SIS Collection Export file.

	D43 
	
	ESOL Bilingual Student Contact Minutes
	3
	999
	Values will be the same as those supplied in the SIS Collection Export file.

	D44 
	
	Technical Education Student
	1
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D45 
	
	Technical Education Contact Minutes
	3
	999
	Values will be the same as those supplied in the SIS Collection Export file.

	D46 
	
	Title I Participation
	1
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D47 
	
	Title I Supplemental Educational Services
	1
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D48 
	
	Miles Transported
	3
	9.9
	Values will be the same as those supplied in the SIS Collection Export file.

	D49 
	
	Transportation FTE
	3
	9.9
	Values will be the same as those supplied in the SIS Collection Export file.

	D50 
	
	Reporting Period Begin Date
	10
	mm/dd/yyyy
	Must contain the beginning submission date as defined on the KIDS Data Submission Schedule.

	D51 
	
	Reporting Period End Date
	10
	mm/dd/yyyy
	Must contain the ending submission date as defined on the KIDS Data Submission Schedule.

	D52 
	
	For Future Use
	
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D53 
	
	For Future Use
	
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D54 
	
	User Field 1
	N/A
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D55 
	
	User Field 2
	N/A
	
	Values will be the same as those supplied in the SIS Collection Export file.

	D56 
	
	User Field 3
	N/A
	
	Values will be the same as those supplied in the SIS Collection Export file.

	E1 
	
	Record Status
	
	
	Contains the text “Collection Errors to Fix”

	E2 
	
	Record Reference Number
	
	
	For future use only.  This is not the State Student ID.

	E3 
	
	Error List
	
	
	Error List: Contains a list of validation errors that the application encountered for this input record during the validation process. If more than one error was found in a record, all errors are listed with each one delimited from the other by a semicolon. See Collection Error List below.


	Field Ref #
	
	Trailer Record Layout

	
	
	Field
	Length
	Format Details
	Comments/Values

	T1 
	
	Record Type
	2
	TT
	Trailer Record and contains the characters “TT”

	T2 
	
	Transmission ID
	10
	
	Value is the same as in the header record

	T3 
	
	Number of Records
	10
	9999999999
	Number of records including the header and trailer records. The value is left aligned without trailing spaces.


Error List for Collection Error File
	Error Message
	Action

	field name is not a valid date
	The named field is a date field. Put a valid date in this field.

	field name is after submission date
	The named field is a date field. The entered date is after the batch submission date. The date must be on or before the batch submission date.

	field name is not a valid time format
	Place a valid time value in the named field.

	field name is not a valid numeric value
	Put a valid numeric value in the named field.

	field name is required but is empty
	A data value needs to be entered for the named field.

	field name is less than the minimum value of value
	The data in the named field must be greater than the specified value.

	field name is greater than the maximum value of value
	The data in the named field must be less than the specified value.

	field name was not in the list (list of values)
	The data in the named field must be an entry in the specified list of values.

	field name was not a valid school
	Put a valid school/building number in the named field.

	field name is not a valid district for this batch
	Put a valid district code in the named field.

	field name is not a valid building number for this batch
	The school/building may have been a valid number but was not valid for this particular batch. For example, the user was a building level user and had a different building number in the named field than for which they have access to submit for.

	field name is the same as the AYP SCHOOL
	The named field contains a school/building number that is the same as the entered AYP school building number. Change the value to a different school. This only appears for the “Second AYP School” field.

	field name is not the correct length or not all digits
	Change the named field to contain all digits and ensure that the number of digits entered is not beyond the maximum number allowed.

	field name is not a valid year
	The named field must be 4 digits in length.

	field name is after value
	The date in the named field is after the date in the value field. Modify the dates so that the reverse is true or they are the same.

	field name is before value
	The date in the named field is before the date in the value field. Modify the dates so that the reverse is true or they are the same.

	field name must be empty as student not to ninth grade
	There is data in the named field. As the student is not yet in the ninth grade, this data value needs to be empty.

	field name is greater than value
	The named field must be less than or equal to the named value.

	field name is empty and field name 2 is not empty
	Both named fields must be empty or both must not be empty.

	field name is not a valid entry
	The named value is not valid for the named field.

	field name is before the student's birth date
	The date in the named field is before the student’s birth date and must be after the birth date.

	field name is over the maximum width of numeric value
	The number of characters in the named field is more than the maximum allowed (displayed as “numeric value”).

	field name is after the end of the school year 
	The date should be before the end of the school year.

	field name  is not a valid entry
	The field does not contain a valid value.

	Is not an ESOL student but field name contains data
	The data in the named field should be empty as this is not an ESOL student.

	Is an ESOL student but field name is missing
	The data in the named field should not be empty as this is an ESOL student.

	ESOL eligible but not receiving services, yet had contact minutes
	Either set receiving services or zero out the contact minutes for the ESOL entry.

	Is a Tech Ed Student but field name is missing
	The data in the named field is empty. It should contain data as this is a Tech Ed student.

	Is not a Tech Ed Student but field name contains data
	The data in the named field is not empty. It should not contain data as this is not a Tech Ed student.

	The Collection data does not match the Assignment data
	All data in the first 16 fields must match the current data in the KIDS Assignment system. Upload the correct data to the KIDS Assignment system and re-upload this data.

	Header record type not recognized 
	In the header record, the first field (Record Type) should be ‘TH’

	The student was entered multiple times
	The student (same State ID) was in the batch run multiple times. A State ID may appear only once in a batch.

	The data input line was over the maximum line length allowed
	The delimiter in the header is not specified correctly or, the detail records are not using the delimiter specified in header.

	The Delimiter was invalid
	The delimiter should only be either a tab or a space.

	The filename is empty -- there is no data in the file.
	The file does not contain any detail records to process.

	The file to upload filename was previously uploaded.
	A file with the same name had been uploaded before, so it cannot be uploaded again.  Rename the file and upload it again.

	The record count does not match the actual count
	Record count is the number of detail records plus the header & trailer records.

	The Trailer record type was not recognized 
	In the trailer record the first field (Record Type) should be ‘TT’.

	The Transmission ID was not formatted correctly
	The Transmission ID should be a number, and can be up to 10 continuous digits.

	The Transmission IDs do not match
	The Transmission ID should be the same in the header and trailer records.

	The upload was aborted because of an error in the detail record
	One of the detail records is missing a field.

	The upload was aborted because of an error in the header record
	Header record should contain six fields, in the specified format.

	The upload was aborted because of an error in the trailer record
	Trailer record should contain three fields, in the specified format.

	The upload was aborted because the file is too large
	The file size is over the KIDS system’s processing capacity.

	The upload was aborted because the maximum number of errors was reached
	There are more errors in the detail records than can be processed.

	The version number is not recognized
	Version number in the header record should be “1.0”.

	There is no data to process in the upload file.
	The upload file does not contain any detail records.

	There was no data to process as all data records had errors
	All the detail records in the file had errors.

	This was not the last record in the file
	There should be no extra lines after the trailer record.

	Too few columns in the record
	The detail record is missing one or more data elements.

	Too many columns in the record
	The detail record has extra data elements than specified.

	The reporting dates do not match any submission dates or are not the same
	The reporting dates should match the submission dates or should be the same.

	Fix the above errors and resubmit a new file. Contact the Department of Education if necessary.
	 The errors specified have to be fixed and the updated collection file has to be resubmitted.

	Successfully uploaded X records out of Y in  file name
	If X is less than Y, fix the cancelled records and resubmit.

	The delimiters in the selected batches do not match each other
	You may only download multiple batches (at the same time) if they contain the same delimiter.

	The first X line numbers out of Y displayed
	If there are numerous errors in the file, only the first few will be displayed. These will need to be corrected and resubmitted.

	The versions in the selected batches do not match each other
	You may only download multiple batches (at the same time) if they contain the same version in the header record.

	A SYSTEM ERROR was encountered.  Internal Error Code of XXXXX.  Please note what you were doing when this error occurred. Please contact the Department of Education with this information and the error code displayed above and the message displayed below. 
SYSTEM ERROR MESSAGE: 
	Obtain a screenshot and email to kids@ksde.org along with a description of what caused the error.

	A SYSTEM ERROR was encountered.  Internal Error Code of XXXXX. System Error Code of YYYYY. Please note what you were doing when this error occurred. Please contact the Department of Education with this information and the error codes displayed above.
	Obtain a screenshot and email to kids@ksde.org along with a description of what caused the error.

	SYSTEM ERROR:  Errors + Valid does not match file record count 
	If your errors and valid records do not match total record count please contact Department of Education with this information.  Example:  5 errors + 5 valid records ≠ total record count.  

	The KIDS Collection system was unable to log you into the application. Please contact the Department of Education with this information and the following error code of XXXXX. 
	The user may not be authorized to access the KIDS application. Contact kids@ksde.org to resolve issue.

	Please enter a file name or browse to select a file name for the upload process.
	Browse and select the file to be uploaded before clicking the upload button.








� During the 2005 Legislative Session, the following exceptions to the September 20 rule were adopted: (1) Foreign exchange students cannot be included in the count for state-aid funding unless they will be enrolled for at least one semester or two quarters; (2) Out-of-state students cannot be included for funding unless the receiving school district has entered into an agreement with the sending  out-of-state school district for payment of tuition or the district has applied to the State Board of Education to make a funding determination based on the following provisions of the bill: (a) the student has a parent who is an employee of the school district where the student is enrolled or (b) the student’s parent has paid taxes on real property in Kansas during the current or preceding school year or (c) the student attended public school in Kansas during the 2004-2005 school year or (d) the district has applied to and received approval from the State Board under the hardship provision.  If the foreign exchange student or out-of-state student does not meet the requirements for state aid funding, please enter zero as the number of minutes the student is enrolled on September 20.
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