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OVERVIEW

e What's new
= Remove Fields and Values
= Update Fields and Values
= New Fields and Values
=  KCAN Collection

= SPED

‘;’ Kansans
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the success of each student.
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OVERVIEW

e Collection Schedule
e Best Practices
e Q&A Session
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PLANNED CHANGES NOTE

These changes are current as of today.....
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What's New

e D39: ESOL/Bilingual Program Participation Code -
changes

e D54: Early Learning Participant — name change
o D55 : KPEP - name change

/Kansans
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What's New

e D62 - D82: History/Government Fields

e D92: Kansas English Language Proficiency Assessment
— updates

o KCAN: Migrant — Add field
 SPED - New Collection

/Kansans
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Removed Fields and Values

e D39: ESOL/Bilingual Program Participation Code
= Value 4 = Monitored ESOL student ...

o D62: History/Government Grouping Indicator 1

D63 History/Government Grouping Indicator 2

/Kansans
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Removed Fields and Values

« D69: Manufacturing Production Grouping Indicator

e D70: Design and Pre-Construction Grouping
ndicator

e D71: Finance Grouping Indicator
o D72: Comprehensive Business Grouping Indicator

/Kansans
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Removed Fields and Values

e D73: AV Communications Grouping Indicator
 D80: State History/Government Assessment Proctor
D
« D81. State History/Government Assessment First
Name
« D82: State History/Government Assessment Last
\ame €/ Kansans
7
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Removed Fields and Values

Career Competency Qualifiers
D83: General CTE Assessment — Values 3 & 6

D84. Comprehensive Agriculture Assessment — Values
3,4,6,&7

D85: Animal Systems Assessments — Values 3 & 6
D86: Plant Systems Assessments — 3, 4, 6, & 7

/Kansans
2

(Q// Kansas leads the world in

eeeeeeeeeeeeeeeeeeeeeeee



Removed Fields and Values

« D87: Manufacturing Production Assessment

« D88: Design and Pre- Construction Assessment
* D89: Finance Assessment

e D90: Comprehensive Business Assessment

e D91: AV Communications Assessment
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Updated Fields and Values

e D10: Current Grade Level

= Updated description language to align programs
e D14: Current School Year — 2019
e D40: ESOL Bilingual Program Ending Date

= Updated... one year proficiency...transitional
year

/Kansans
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Updated Fields and Values

e D54: Early Learning Participant

= Field name change - Kansas Preschool Program
(KPP)

» D55:; Kansas Parent Education Program Participant
(KPEP)
= Field name change - Kansas Parents as Teachers
Program (KPAT)

/Kansans
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Updated Fields and Values

o D73: State History Government Assessment
= Updated language...no assessment
= (Pilot year — assessment not through KITE)

e D92: Kansas English Language Proficiency
Assessment

= Value updates — new program participation codes

‘;’ Kansans
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Updated Fields and Values

e D96: User
e D97: User
e DO98: User

Definec
Definec

Definec

-l
-l

-l
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Updated Fields and Values

TASC Data Field
e C13: School Year = 2019

KCAN Data Field
e F13: School Year = 2019

/Kansans
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New Fields and Values

o D39: ESOL/Bilingual Program Participation Code
= Value 7 = Transitional year. Student scored
proficient ...

= Value 8 = Monitored ESOL...no more than two
years.

‘;’ Kansans
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New Fields and Values

o D82: American College Testing (ACT) Assessment
= Student will take ACT
= D10: Current Grade Level =16.

o D83: ACT WorkKeys Assessment
= Student will take ACT WorkKeys
= D10: Current Grade Level = 16

/Kansans
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KCAN

e Adoc

- New Fields

Fields (If F16: 1 = Yes)
-irst Instructional Date - current school year
_ast Instructional Date - current school year

nstructional Hours Completed — upon Exit (F22: “04")

‘;’ Kansans
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KCAN- New Fields

e Renumbering

-32: User
-33: User

-34: User

ed

ed 2

ed

/Kansans
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KCCMS NEW TITLES FOR LOCAL
COLLEGE/CAREER

CollegeCareer N

Not dual credit/Regular course

CollegeCareer D

Dual credit NOT funded (college/high school)

CollegeCareer T

CTE course NOT funded or part of an approved Pathway (Local CTE
Program)

CollegeCareer X

CTE credit/not funded IN an approved Pathway (Introductory level)

CollegeCareer F

CTE credit/funded course IN an approved Pathway
(Technical/Application level)




KCCMS NEW TITLES FOR LOCAL
COLLEGE/CAREER

CTE Dual credit funded IN an approved Pathway/

CollegeCareer C NOT Excel in CTE/Taught within K-12 building

CTE Dual Credit IN an approved program/Pathway/Excel in CTE Funded

CollegeCareer L
only

CTE Dual credit NOT part of an approved program/Pathway/
Excel in CTE Funded only

CollegeCareer R
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SPED

 Entry into Sped-Pro without claiming
= D32: Primary Disability - WD = Yes,...
= 2018-2019
= No reports

‘;’ Kansans
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KIDS PLANNED CHANGES:
EXPECTED COLLECTION SCHEDULE

Collection Focus Submission
Window
Obtain SSIDs, update core student data, and claim
Sl Any Time
students

mtudent demographics for Sped-Pro. Any Time —

| | 09/20/18-
ENRL Funding and Enroliment: populate PBR and SO66 10/11/18

TEST State Assessments: populate CETE website, populates 09/04/18-

Measurable Objectives, etc. 06/28/19




KIDS PLANNED CHANGES:
EXPECTED COLLECTION SCHEDULE
REAP Funding 01/04/19

YIRS Military Funding ggﬁgﬁg

— End of Year Accountability: populates Measurable 05/13/19-
Objectives, state, and federal counts 06/28/19

TASC Teacher and Student Connection for Success in School and 08/01/18-
Interim Assessments 06/14/19




KIDS PLANNED CHANGES:

EXPECTED COLLECTION SCHEDULE

KCAN Course mformaﬂpn to support the Kgpsgs State 08/01/18-08/16/19
Board of Education Kansans Can initiatives

As soon as possible after

leaving.
Students leaving school, date, reason, and any Once the
EXIT . .
post-graduation plans Dropout/Graduation

Summary report for 17-18
school year is submitted.

Retrieve existing KIDS data about students without .
QERY . . Any time
claiming them or changing the data
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Best Practices

School Entry Date - Reset to recent

Example:
Student enrolls August; EXITS December.
Student returns March; SED is MARCH

o Many SIS's retain original entry dates

= Must be manually re-entered to recent
‘;’ Kansans
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Best Practices

EXIT DATE
* “No show” students exit prior year
= “No show” In August, exited May

e Exit day after the last “attendance”
= Last attended 03/30/18; EXIT 04/02/18.

/Kansans
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Training

o KIDS New Staff

 Collection Workshops

 Data Quality Certification (DQC) Program
e DQC Concentration Electives

 KIDS Conference Calls

‘;’ Kansans
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The Kansas State Department of Education does not discriminate on the basis of race, color, national origin, sex, disability, or age in its programs and activities and provides
equal access to the Boy Scouts and other designated youth groups. The following person has been designated to handle inquiries regarding the non-discrimination policies:
KSDE General Counsel, Office of General Counsel, KSDE, Landon State Office Building, 900 SW Jackson, Suite 102, Topeka, KS 66612, (785) 296-3204

KANSAS STATE DEPARTMENT OF EDUCATION | www.ksde.org



AGENDA PART |l

KIDS Data Flow Process

KIDS Overview — The W's

-lle Specifications Demonstration
KSDE and KIDS Website
Reports — Demo / Practice

o O B WD

Data Security and Privacy

‘;’ Kansans

(Q// Kansas leads the world in

eeeeeeeeeeeeeeeeeeeeeeee



<
d

Kansans

CAN



Data are entered/updated in
SIS

Extract a file/report out of SIS

Log in to KIDS and upload file

‘;’ Kansans
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the success of each student.
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STUDENT INFORMATION SYSTEM
(SIS)

rowerocnool

€ Kansans
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Core Student Data

State Student ID (SSID) - unique student identifier

* ViaAssignment
 10-digits - throughout accredited academia
« Core Student Data - basic student information

e Core data are entered in SIS

‘;’ Kansans
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SSID

First Name
Middle Name
Last Name
Suffix
Gender

Date of Birth

DUCATION | www.ksde.org

Hispanic Ethnicity
Comprehensive Race
Grade

Accountability School
District

Resident District

Local ID € Kansans

eeeeeeeeeeeeeeeeeeeeeeee




Core Student Data

State Student Identifier (SSID) - generated by KSDE

_ega
_ega
_ega

First
Midd
Last

Name - child’s given name
e Name - second given name

Name - family or surname

‘;’ Kansans
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Core Student Data

Generation Code (Suffix) - Jr., I, 111).

Gender - biological traits distinguishing sexes
Date of Birth - month, day, and year

Hispanic Ethnicity — not race

Comprehensive Race - general racial community

category(ies)

‘;’ Kansans
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Core Student Data

Current Grade Level - instructional service level

Accountability School Identifier
education

District — where Accountability Sc
Residence District Identifier —w
| ocal Student Identifier — LEA al

— responsible for

nool associated
nere child resides

ohanumeric code

‘;’ Kansans
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ldentity Data

Unique and should not change
~ound on legal documents

Proof of Identity at Enrollment
= Kansas State Statute 72-9934
= Defines proof of identity at enrollment

‘;’ Kansans
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IDENTITY DATA IN KIDS

. SSID
Data submied First, Middle, Last Name
Suffix
' Data stored in Gender
. KIDS Assignment .
| Date of Birth

/Kansans
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'Data are entered/updated in

SIS

Extract a file/report out of SIS

Log in to KIDS and upload file

‘;’ Kansans

Q/ Kansas leads the world in
Q the success ofe%vﬂ_student.
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Assignment Vs Collection

KIDS Assignment

Limited access
Manages core data
Vendor product
Generates ID numbers

Searches for core student
data/IDs

KIDS Collection

Direct access

Manages the rest of the data
elements

Built by KSDE

Reads and cross-checks ID
numbers

Generates data reports



STUDENT INFORMATION SYSTEM
(SIS)

rowerocnool

Infiite c{.~
Lampus

//‘ ({} Synergy’
s “ Y w A H n' SLudZInfnr‘maucn System
K-12

KANSAS STATE DEPARTMENT OF EDUCATION | www.ksde.org
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Sample SIS File

| ENRL_DO101_2016_028 - Notepad o &=
File Edit Format View Help
r|TH 04/29/2015 10:20:01 1 11.0 delimiter=0x09
ENRLC ) DULIOL  Denton Brooke Kaie 0 11/6/1992 14 568321 N 5294769034
2016 0105 0105 0 08/29/2011 1/4/2007 1/4/2007 130 127 0 3485 0
0 10000 2 ND a 0 a 0 147
0 0 0 14315 Marshall Road Erie 66733 0 0 0 0 0
0 a a 0 a 0 a 0 a
0 0 0 0 ENRLOOSO
ENRL 0105 MO Crouch Marissa Madelyn 0 11/28/1992 14 82055 N 51792450915
2016 0105 0105 0 08/29/2011 8/18/1998 8/18/1998 180 170 0 400 0
0 10000 2 WD 1 0 0 0
0 7 1 1318 Corning Parsons 67357 0 0 0 0 0
0 0 ] 0 0 ] 0 ] 0 ]
0 0 ] ENRLOOS1
o SIS file generally opens in Notepad
* You can convert into Excel document ‘;9 Kansans

 Excel upload possible as tab delimited

KANSAS STATE DEPARTMENT OF EDUCATION | www.ksde.org
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ey & Cadion n o= & a TA | Normal
B Copy - - ;
Pzle o B BRI @ v- & TR Iﬂnﬂ!'hﬂﬂ_ ﬂql-::;-n- i i T 1 ks il
L L gl ] (e Hebinlrie ' e
aay ” L
g A I C [ 1] £ ¥ [ Wi

| Record Type  AKoemisbilnty_Schocl_kerbfier  Seudence_[atnct_idertdur Legl Lis Name Legal_Fri_ Mame Legal Misdle Name Genersiion Cnde Gender
3 TH 137343385 (RcT5cas | 113 delimfernilf

3 ASGT ML Dauan liamsmots Bdriara r a
& ASGT 20 Dgual Hatkatham Rathiym Satih i
5 AT ol Hi Lo K it ety Jiidymi i
& AGF 201 Daaa Tl 2ty L=t e}
T &S5 ) [Eruas Lievias i €4 Bally i

« May use our Collection templates
o https://kidsweb.ksde.org/Documents |
* Related KIDS Resources ) K ansans

(Q// Kansas leads the world in

the success of each student.
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http://kidsweb.ksde.org/Documents

DECE entered/updated in
SIS

Extract a file/report out of SIS

Log in to KIDS and upload file

‘;’ Kansans

(Q// Kansas leads the world in

the success of each student.
KANSAS STATE DEPARTMENT OF EDUCATION | www.ksde.org



Logging In

gin for KSDE Web Applications

Common Authentication Login

User Name:

I

Password:

User Login for KSDE Web Applications

My KSDE Web Applications
i ox

*= 1. Directory Updates - Legacy.

KCC Management System

KIDS Assignment System

KIDS Collection 2018

KSDE User Maintenance - Email Sups

KSDE User Maintenance - Manage User

KSDE User Maintenance - Requested Applications
KSDE User Maintenance - Requested Applications by
District

9. License Application

**10. Student Record Exchange - Legacy

11. User Access Management System

12. User Account Management

m Forgot password?

** Legacy Applications Login

For all legacy applications you will need to log in again

Bow N

@ =, o

€ Kansans
CAN

Kansas leads the world in

the success of each student.
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Uploading Files

User: KidsTrainers  District: D0101(Erie-Galesburg)  Building: 0000 Access Level: District Write

i AR Production Mode v10.0
&lLogout Building: [District Level v
= Home Home
Batch History Here is a notification.
Batch Upload
& Reprs Clicking on “Batch Upload” will allow
Standard

users with “Write Access” to upload batch
files containing KIDS records.

Assessments
Distrepancies
Accountability

MILT

Student Course
Qualified Admissions

Mode Selection

Search Core Data nsans

. Kansas leads the world in
. the success of each student.
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APPLICATION FOR STUDENT ENRIOLLMENT
FLEASE PRINT Wit be completed by Peeatlegal Guandien PLEASE PRINT

LAST MAME FIRST NAME — MDOIENAME
DATE OF BIRTH SEX- Cirvle Omec MALE FEMALE HOME PHOME______
STREET oy TP CODE

RACE - Chcle Ome:  ASAN BLACK HISPANIC AM MIIAN MULTI WHITE PACFIC ISLANDER

—— We start with raw data. That data
= — goes somewhere...

‘;’ Kansans

(Q// Kansas leads the world in

the success of each student.
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KIDS staff collect the data and
submit it to KIDS.

PLEASE pacT oot cometnd oy PasefLogst Guanian s prmer
DATE SCHOOL Gmape_
LAST NAME FIRST NAME MIDOLE MAME _

DATE OF BIRTH SEX- Cirole Ome: MALE FEMALE  HOME PHONE,

STREET ADORESS ey zIP cooe

RACE - Clecle Ome:  ASUN BLACK HISPANIC AM MDEAN MLLTI WHTE PACFIC ISLANDER
‘CHILD LIVES WITH - Circie Ome PARENTE MOTHER FATHER GUARDIAMNRELATION

“SOCIAL SECURITY ML

FARENT(S) | GUARDLAN NAME: T Duardisn. provide schonl with 5 capy of puardisneip peoers =

| Addrws |
| |
| Emal Accress Call Phone |

| EWPLOYER Wort Proce |
L =1

= S

Emas acioress Cosl P
|
—

SPECIAL INFORMATION ABOUT CUBTODY

EMERGENCY CONTACTS: (PLEABE LIST NUMBERS OTHER THAN YOUR DWN... VERY IMPORTANTH!)

EMERGENCY #1 EMERGENCY £2

CONTACT CONTACT

Fastaior. Enore ;\—n-, P

THESE PEOPLE HAVE PERMISSION TO CHECK MY CHILD OUT OF SCHOOL: EEEE

|

1 Favation _ S Phone.
|2 “maton Fhane

a Radgtior, Fren 4 .. ‘
‘ e — 4 4 ¥ i
NAME AND ADORESS OF

e ot e ® Kansans

ponary ’ C
for use it
m‘ mmw:’unum nmmhal.n Ldtn cnm:.: QATNENZ. & ‘ A N

Kansas leads the world in
the success of each student.
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KIDS staff take the data and enter
It into the system for the district.

n..ﬁ:;ﬁ-jﬁ-‘rﬂﬁi“-!"ﬁ“uim:i ING |

‘;’ Kansans
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Districts confirm data accuracy to
KSDE for use in statewide reports.

R e Ui U Die

Regulations

‘;’ Kansans

(Q// Kansas leads the world in

the success of each student.
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The W'’s

What is KIDS?

e Kansas Individual Data on Students

« KSDE student data collection software system
Who submits data to KIDS?

 All public and private accredited schools

When does a school/district send data to KIDS?

e 11 different submissions and windows ;) KANsans

(Q// Kansas leads the world in
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Collection Schedule

Record Focus Submission Window
ASGT Claim new students or demographic changes for existing students. Obtain SSIDs, Any time
update core student data, and claim students
SPED Populates student in Sped-Pro without claiming. Any time
ENRL Funding and Enrollment: populate PBR and SO66 9/20/2018 - 10/11/2018
TEST State Assessments: populate CETE website, populates 9/04/18 - 6/28/19
Measurable Objectives, KITE, etc.
SMSC REAP Funding (for small, rural public schools) 12/03/2018-1/04/2019
MILT Military dependent students 2/20/2019 - 3/18/2019

Collects enrollment data for districts whose student population significantly increases
after the September 20th (ENRL) funding count due to military movement

‘;’ Kansans

(Q// Kansas leads the world in

the success of each student.
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Collection Schedule

Record Focus Submission Window

EOYA End of Year Accountability: populates Measurable 5/13/2019-6/28/2019
Objectives, state and federal counts

KCAN Student Course: Collecting course outcome for specific student populations 9/5/2018-8/16/2019

TASC Teacher and Student Connection: populates rosters in 8/1/2018- 6/14/2019
Success in School and rosters for Interim Assessments in KITE

EXIT Students leaving school, date, reason, and any Anytime
post-graduation plans

QERY Retrieve existing KIDS data about students without Anytime

claiming them or changing the data

‘;’ Kansans

(Q// Kansas leads the world in

the success of each student.
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Where is KIDS? (Kibs

 Register for a new username and password.
« Manage your account / Forget your password?

Protected via secure login Common Authentication.
e Ausername and password are required.

y Kansans
“:)/ CAN
User Login for KSDE Web Applications

KANSAS STATE DEPARTMENT OF EDUCATION | www.ksde.org



https://online.ksde.org/authentication/login.aspx

Registering for KIDS

Select access level — Depends on role
Application Access Level: KIDS Collection 2019
= QOrganization & Building- select to level

= District Read Only - to generate reports

= District Write - to update or send

‘;’ Kansans
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Registering f

Back to Main Menu | Logout
* Indicates required field.

Please enter your business contact information:

First Name:* Last Name:*

.Tracy .Gallaway

Phone #:* Email Address:*
785-295-6054 @ksde.org

state department of

Click a link below.

1.Directory Updates KIDS Assignment System State Read Onl

2 KIDS Assignmen em - User approval pending or applicati Help Desk

3KIDS Collection 2017

KIDS Collection 2017 KSDE Audit
4.Student Record Exchange
5.System for the Education Enterprise in Kansas (SEEK) —

Manage My Account h
Logoff

‘;’ Kansans
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the success of each student.
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Why are data submitted to KSDE via

: State
Reporting

 For state reporting

| 0
« For federal reporting (!‘IDMS —  Reporting
 For accreditation and |
accountability

/Kansans
2
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Uploading KIDS Data

 Access the student information system (SIS)

« (Generate SIS Report

 Extract file from SIS

e Loginto KIDS —_—
« Upload file to KIDS produdion Hloe

Home > Batch Upload

File to Upload: P:\KIDS\KIDS Collection\ i‘;‘.B‘iﬁ'ﬁ&'é‘é;’,‘;‘f.i'

ﬂ Kansans

(, & CAN ..

eeeeeeeeeeeeeeeeeeeeeeee
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Uploading KIDS Data

Access the Student Information System (SIS)
Generate SIS Report

Extract file from SIS

Log in to KIDS

Upload file to KIDS

14{TD034) Building: T034(T034) Access Level: School Write

Production Mode

Home > Batch Upload

File to Upload: P:\KIDS\KIDS Collection\ [ Brawse.

ﬂ Kansans
( /4 ClAth orld in
KANSAS STATE DEPARTMENT OF EDUCATION | www.ksde.org
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KIDS Collection Webpage

Clicking on “Return to App List” will take users

back to the list of KSDE applications they are

approved for. User account and
access information bar

User: KidsTrainers  Dist 0 5| g
= Al Wed, Dec 17 2014
Building: | District Level

Home

———— Here i5 a notification

Batch Upload

= Reports

News and

Standard

PR announcements

S066
e —_— .

) Navigation Menu
Accountability
MILT

Student Course
Qualfied Admiszions

Moda Selection

e | ' ;’ Kansans

(Q// Kansas leads the world in

the success of each student.
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Clicking on “Home” on any subsequent

N aVIQatl( screen in the application will return you to

the KIDS Collection Production Mode Home
page.

User: KidsTrainers District: D0101(Erie-Galesourg) ) . . T E ” .
Bt AP | production” Clicking on “Batch History” will allow
ot " ' users to view previous batch files

~uploaded containing KIDS records.

E Hom ,_-:‘.._________. Honle
Batch History [HeEre 1S anouneavem.
Batch Upload

= Reports =

Clicking on “Batch Upload” will allow

Standard

o Clicking on “Reports” will take you to the Lljoad
Reports page where you are able to rds.
_ general Clicking on “Mode Selection” will take you
—_ to the screen to select either Production or
e _ Validation Mode.

Mot Sktn users to search core data stored in the

Search Core Data

—____ Assignment System.

KANSAS STATE DEPARTMENT OF EDUCATION | www.ksde.org
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FILE SPECIFICATIONS

K 1D S 2018-2019 Collection System File Specifications

This resource serves as the KIDS Collections data dictionary. @___p._

This document contains:
+ Formatting requirements for SIS Collection Export Batch Files including the header and trailer record requirements
+ Definitions and permitted values for all data elements collected via KIDS
+ References to supporting resources

This document does not include:
« (Collection specific requirements and recommendations, see the KIDS Submission Detail Documents
+ KIDS Collection edit checks, see the KIDS Business Rules
+ Information about KIDS Reports, see the Report Descriptions on the KIDS website

Sections
+ Header/Trailer Record Layout
Collection Overview

ENRL. TEST. EOYA, EXIT. ASGT. QERY, MILT. SPED and SMSC Record Layout

TASC Record Overview and Layout
KCAN Record Overview and Layout
Appendix A: Additional Documentation
Appendix B: Required/Optional Fields
Appendix C: Submission Graphic

Appendix D: First Language Codes
Appendix E: CTE Certification Codes

Revision History
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Kansans CAN Data Central

2 /2 Services » Communications and Re

Ageney

Aggregate p This site allows u
related to dist

Kansas

Kansas Vision for Education

from a “one-sze-# B T I T T

pravides supoort and

Lagn
i s Home i Report Descriptions  Training ~ FAQs  Calendar  Vendors
it b s
Sign InRegister KIDS Project Website
Forgot My Password
KSDE Website
This is the homepage for the Kansas Individual Data on Students system. Here you can access the KI
jisueisiiogiehoo s Colocine) system by using your KSDE user name and password, find important documentation, register for traini : )
KIDS New Staff Training opportunities, and much more. O n S O n S
Data Quality Cerfification (DQC) Program
Pre-Caollection Workshops IMPORTANT. ( :A N
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http://www.ksde.org/Agency/Fiscal-and-Administrative-Services/Communications-and-Recognition-Programs/Vision-Kansans-Can
http://datacentral.ksde.org/
http://kidsweb.ksde.org/
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K) Home X ) 0 KSDE Training Portal b

e

C 1) | & Secure | https://learning.ksde.org (oW ¢

: Apps [4 UserLogin for KSDE ’I‘{_} Agency Information Cther bookmarks

— ‘You are not logged in. (Log in)
KSDE Training Portal

Thanks for visiting the KSDE Training Portal!

Coming Soon: We'll be providing a new tutorial soon to help new (and current) users navigate and access the system.

Course categories

» Expand all

» Child Nutrition & Wellness iz

» Data & Security Training o

» Data Quality Certification Program

» Data Quality Recertification «

» KIDS Training o)

» School Transportation s

» FY 2018 E-Rate Training in Kansas g

» Career Standards and Assessment Services i
» Grant Applications i

» Virtual Schools and Programs


https://learning.ksde.org/
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FERPA (Family Educational Rights and Privacy Act)
Protects student education records

Legal obligation to protect student data

Applies to anything identifiable to child

Seek district’s legal representation for processes.

‘;’ Kansans
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FERPA Websites

e KSDE FERPA Resources

Agency » Office of the Commissioner » Office of General Counsel » FERPA and FPRA

Family Educational Rights and Privacy Act (FERPA)

The Famiy Educationa! Rights and Privacy Act (FERPA) affords parents and all studenis certain rights with respect to education records. These rights extend
to students in all grade levels, beginning in prascheol and edending through their years in postsecondary instiutions.

As more and more information management systems bacome electronic and accessible onfine, it is important to remain mindful about protecting student
privacy and with whaorm and how student information should be shared.

 Privacy Technical Assistance Center (PTAC)
IES * NCES Eiiciion statities =

(. Privacy Technical Assistance Center (PTAC)
QJTF\C Publications & Products | Staff | Contact PTAC Help Desk ﬂ) KO nSO nS
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https://nces.ed.gov/programs/ptac/
http://www.ksde.org/Agency/Office-of-the-Commissioner/Office-of-General-Counsel/FERPA-and-PPRA

FERPA Websites

e FERPA Sherpa

FERPATSH ERPA ‘ The Education Privacy Resource Center

for for for for for Jor Jor
STUDENTS PARENTS EDUCATORS LEAS SEAS HIGHER ED ED TECH
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https://ferpasherpa.org/

Best Practices

Do not share KSDE usernames/passwords.
Memorize passwords, do not write them down.

Turn computers so that screens are not visible to
others.

Lock your computer when you are away from your
desk.

‘;’ Kansans
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Best Practices

If you are doing a presentation, do not use screenshots
that illustrate student data.

Implement “Lock or Shred” practices.
File cabinets/drawers, not desktops.
Sealed envelopes.

‘;’ Kansans

(Q// Kansas leads the world in

the success of each student.
KANSAS STATE DEPARTMENT OF EDUCATION | www.ksde.org



Best Practices

Do not take confidential work home.

Do not discuss confidential information in high traffic
areas.

Be careful that general statements do not reveal
specific student data: “100% of our 2nd graders are
eligible for Free Lunch.”

‘;’ Kansans
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The Kansas State Department of Education does not discriminate on the basis of race, color, national origin, sex, disability, or age in its programs and activities and provides
equal access to the Boy Scouts and other designated youth groups. The following person has been designated to handle inquiries regarding the non-discrimination policies:
KSDE General Counsel, Office of General Counsel, KSDE, Landon State Office Building, 900 SW Jackson, Suite 102, Topeka, KS 66612, (785) 296-3204

KANSAS STATE DEPARTMENT OF EDUCATION | www.ksde.org
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